CLASS PROCEDURES (Ver 15)

1. NO HATS MP3 PLAYERS, HEADPHONES, LASAR POINTERS,

SMARTPHONES, OR VIDEOGAMES. According to school policy, these items WILL
be confiscated. NO VISIBLE or AUDIBLE devices, earphonesor WIRES. All such
devices will be confiscated, on sight, pending a parental conference. No WARNINGS
2. DRESSCODE

Students must dress in accordance with the Doral Academy dress code.

3. EXCESSIVE ABSENCES Students accumulating 10 or more hours of unexcused absences may have
grades or credit withheld. Get a note from the office to excuse absences. NOTE: L eaving school
early isUNEXCUSED until proper documentation is submitted!

4. NO PASSESFROM CLASSWILL BE ISSUED.
Each student will have TWO (2) emergency passes per semester. Please use these passes ONLY in
extreme emergencies because you will not get any more. Students with medical problems should
bring a medical excuse.

5. BEIN YOUR ASSIGNED SEAT BEFORE THE BELL RINGS.
The classroom door will be closed at the bell.

6. DO NOT THROW ANY OBJECTSIN THE CLASSROOM
Thiswill be an automatic conduct cut. NO WARNINGS.

7. FORMAT FOR INFORMATION HEADER FOR ALL 3
ASSIGNMENTS In order to receive proper credit, all assignments must | #1-24
have a header in the top right hand corner of every assignment withthe | Rivero, John
following information. Period, Class ID, name, date, ALL information August 18, 2009

from the Parent Viewer page (including the assignment number) and #1:Class Procedures
your Buddy's name. Papers without complete headers will not receive Buddy: Joe S.
credit. Incomplete header means automatic 5-10 pt deduction!
Put your header on thetop of THIS pageright now.
8. SUPPLIES

Each student should bring al necessary supplies to class each day. Required suppliesinclude: A 3-ring
binder, pencil case, paper, pen/pencil, calculator(math), and a COVERED textbook. A three-hole punch
isaso very useful. There will be periodic checks of these items.

9. FORMS
Many forms for class are available at http://www.springssoft.com/downl oads.htm

10. TEXT BOOK
Each student will fill out aSTUDENT INFORMATION SHEET (SIS) and then be issued a textbook.
Students will be charged for excessive wear or lost textbooks. Students returning textbooks with missing,
damaged or incorrect ID labels will be charged the full price of the book. BE SURE to exchange returned
textbooks for the SIS when exiting the class to prevent lost textbook charges.
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11. NOTEBOOK (THISISIMPORTANT)
A complete notebook is a very important part of each student's grade. See notebook guideline

12. PARENT VIEWER (PV)/ GRADE REPORTS

The school provides awebsite with arecord of all grades for your child. EVERY MONDAY, each
student will submit the following package. 1) PV — 10pts 2) Parent Signature—50 pts 3) Journals- 40
pts. The PV should be stored in the Homework section of the notebook.

13 IN-BOX

All work must be turned in BEFORE the final bell. All work should be placed in the IN-BOX. Place
assignmentsin the box in the proper direction. (see arrows on wall) Once the bell rings work will be
considered LATE and is subject to a 5-10 point grade reduction.

14. CLASSROOM BUDDY

Each student will choose a classroom buddy. In case of a missed class, a student would expect the buddy to
take an additional copy of all handouts and/or assignments for that class period. Grade reductions will be
made for_not keeping up with assignmentsfor both buddies.

15. SUBMITTING LATE/UNRECORDED ASSIGMENTS

Students are responsible for AL L assignments, even when absent or on afield trip. In-class assignments
and tests will be made up AFTER school hours and must be completed within 3 school days for complete
credit. Get missed assignments from your BUDDY . To submit, print a copy of the Parent Viewer,
highlight the missing assignment(s), and placein the IN-BOX. REMEMBER: A +F =F!

16. EXTRA CREDIT

Extra credit assignments will be given periodically during the year. Students should make an effort to
submit extra credit assignments. Don't wait until the end of a marking period to worry about your grade

17. EMERGENCY CONTACT NUMBER

Please supply a day-time telephone number for emergency contact during class time. Many discipline
problems can be handled with a phone call instead of aformal report to the office.

18. Fill out online Parent Contact Info
Please enter al parent contact information into the online form available on my website.

19. A Copy of thisform should beretained by the parentsand another copy should be stored in the
student notebook in the REFERENCE section.

We have read and understood these rules and grading procedures and will abide by them. If there are any
problems or concernswe will contact Mr. Koski at 305-597-9950 or askoski @dadeschool s.net

PRINT Name (Student) Signature
PRINT Name (Par/Guard) Signature Class Time Daytime Phone
PRINT Name (Par/Guard) Signature Class Time Daytime Phone
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